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Churches Agency for Safeguarding

- Informal Membership

1
Conditions of Membership - (Full & Informal Membership)
CAS operates within a legal framework set by government legislation.  Member bodies must therefore have recruitment procedures which comply with legislation:

a) Member churches/church organisations are required to fulfil the Criminal Records Bureau (CRB) Code of Practice.  All applicants for paid or voluntary work must be informed of the Code of Practice and told how to obtain a copy. A copy can be downloaded from the Members Pack or from the CRB website www.crb.gov.uk
b) Member churches/church organisations are required to have their own 'Recruitment of Offenders' policy which must be made available to all applicants and volunteers.

c) Members must have in place thorough recruitment procedures.  The CRB disclosure is only part of this.  The recruitment process, whether for ministers, paid staff or volunteers must include a signed application form detailing experience, qualifications, references and a declaration in respect of offences against children.  There should be a clear job description stating to whom the applicant is accountable and which is the appointing body.

d) Each member church /church body must supply an authorised list of approved verifiers to the CAS office. 

e) While recognising that each member church/church body is entitled to make its own recruitment decisions based upon CAS advice, such decisions must be within the standards of suitability/unsuitability used by CAS itself.

f) Members must have regard to high standards of security and data storage in relation to recruitment and adhere to the CRB Code of Practice on storing information.
See Appendix A

4
Terms of Informal Membership

a)
CAS is governed by a management committee composed of representatives of membership groups and denominations, and by an Annual General Meeting of all members.  Informal members may participate in the AGM but may not vote.

b)
CAS holds a Forum on Child Protection and Safeguarding issues, this will meet a minimum of three times per year.  Informal members are full participants of the Forum.

c)
Informal members are notified of all major decisions of the CAS Management Committee, receive all updating material on CAS procedures and are free to submit questions and comments for consideration. They are also represented on the CAS Management Board.
d) Informal members become eligible for Full membership should they become members (in any category) of Churches Together in Britain and Ireland, Churches Together in England, the Free Churches Group, Evangelical Alliance or Federation of Independent Churches and pay a yearly grant of at least £5000.
e) Prospective Informal member churches/church bodies should agree membership and terms at a suitable trustee/ governing body meeting and complete a membership form as outlined in the Informal Membership Application Form Appendix B. 

5. Fees for Informal members  : -

The fees for Informal members are levied in order to cover the cost of administration of each form by CAS. The fee is £12 per application.
Appendix A

Resources available from CAS
1. A CAS information and guidance sheet on the CRB application process

2. CAS form for the verifier – this is essential for the CAS to process the CRB application form and is the only paper proof of your application that we retain. This form should display your organisation’s logo or name so that we know the application is from you.

3. A documentary evidence sheet. This is essential for the verifier to put additional documents. 

4.  CRB Disclosure application forms
Contacts

· Telephone advice and assistance with CRB applications - CAS staff 020 7467 5216

· Useful websites

CAS website:
 www.churchsafe.org.uk
CRB website:
 www.crb.gov.uk
Appendix B

Application for Informal Membership

You need to complete the following agreement: -

On ………. .. (date) on behalf of ……………………………………Church / Church body / Organisation.  We accept the above conditions of membership of CAS as an Informal Member, and anticipate ………(number of) disclosures in the first year/six months (delete if not applicable). Your actual number of disclosures will be checked every six months. 

· We have recruitment policies which are in line with CRB requirements and will adopt all the recommended ‘Recruitment of offenders’ guidelines.  

· We are entitled to ask exempted questions under the Rehabilitation of Offenders Act 1975.

· In addition, we undertake to follow the CRB Code of Practice in relation to CRB disclosures.

· We have attached the minutes of the meeting where the conditions of Informal Membership of CAS were agreed and approval was given to joining CAS.
· We have attached other relevant items mentioned at the foot of the page.
Sign here ……………………………………Capacity………………………………………………………

Name ………………………………………………………….. Title………………………………………..

On behalf of ………………………………………………….……………………………………………….

Organisation Address…………………………………………………………………………………………

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

Other contact details email: ………………………………………www.…………………..……………...,

Telephone office ………………………………………     other …………………………………………...

Contact person in case of unclear Disclosures……………………………….   Tel. …………………

Send the signed copy / letter to Stephen Boyo at CAS (see below), with copies of your recruitment policy. If you have any other information / policies concerning Child Protection or work with vulnerable adults please send us a copy for future reference.

Remember to keep a copy of these conditions and agreement for future reference. 

Please send a signed copy of this form along with the relevant documents to: -

Stephen Boyo

Churches’ Agency for Safeguarding

Methodist Church House

25 Marylebone Road 

London NW1 5JR

PAGE  
3

